
You or a colleague should have received at least one mail with which you can set up your account, 7tled 
(1)“50Hertz sent a new purchase order”, (2)“Confirm orders from your buyers” or (3)“50Hertz is conver>ng to 

document exchange on the SAP Business Network”. First, retrieve one of the mails. 
(If you cannot retrieve such a mail, please contact: purchasing@50hertz.com) 
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Account set-up on SAP Business Network 

Your account is now created and linked with 50Hertz 



A&er adding the general company info, the VAT and bank account informa=on s=ll have to be added, to be able to 
send your invoices. This informa=on will automa=cally be copied to all the invoices you send.   

Tip: in the future, you can always log in to your account directly via: (h>ps://supplier.ariba.com) 

Adding VAT and bank account informaGon 

Your VAT-number is now registered and will appear on your invoices 

On the home screen, click the ini=als on 
the top-right (1), then “SeIngs”(2), then 
“Electronic invoice rou=ng”(3). 
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On the next screen, click “Tax invoicing 
and archiving”(4). 
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Fill in the VAT number with the two capital leOers in 
the front, no spaces or dots, in both the “Tax 
ID”(5) and the “Vat ID”(6) field. 

Then flag “Vat registered”(7) and click “Save”(8) on the 
top-right of the screen. 



The final informa=on to be added is the bank account informa=on which has to appear on your invoices. Please 
note that the bank account should be the same as the one which you already sent to 50hertz. 

In case of doubt, please ask purchasing@50hertz.com which account number is known in the system (normally the 
account on which you were paid in the past). 

On the “Electronic invoice rou=ng” screen (ini=als on the 
top-right, “SeIngs”, “Electronic invoice rou=ng”), click 
“SeOlement”(1), then under “EFT/Check RemiOances”, 
click the “Create”-buOon (2). 
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Please con=nue a&er the last process step on page 3 with entering all required informa=on. 

Make sure to enter all fields indicated here! (otherwise, 
the bank info may not show up) 
Address 1 
Postal Code 
City 
Country 
“Make this address default” 
‘’Include your IBAN in the filed of RemiOance ID’’ 
“Include bank account informa=on in invoices 
Preferred Payment method: Wire (you have to choose 
this op=on) 
Account Name (your company name) 
Account # (can be the same as IBAN) 
Confirm account # 
Account type: choose “checking” 
Select bank-ID: choose “SWIFT-code” 
Enter the BIC-code 
Confirm the BIC-code 
IBAN 
Bank name 
Address 1 (of the bank, can be head office) 
Postal code 
City 
Country 
Click “OK’ on the boOom-right, then “Save” on the next 
page. 
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If you have set up the account as indicated on page one, entered the VAT informa=on as described on page two and 
completed the bank account informa=on as explained on page three and four, you are ready to invoice. 

To invoice a purchase order, go to the home page, click on “workbench” on the top-le&. There you can click on your 
order number, then “create invoice”. 

For manuals regarding the sending of invoices, please go to 
h>ps://www.50hertz.com/Partners/Suppliers/Downloads. 
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If you are experiencing problems or have any quesGons, please contact:                        
purchasing@50hertz.com 



A&er entering the general company informa=on and clicking on “create account”, you may receive a no=fica=on on 
“exis=ng accounts”. 

The third op=on is to click on “review 
accounts”(1). If you see a profile which may 
fit your company, you can click on “contact 
administrator” to send him/her a mail. 

Note that if this is an account which is no longer 
in use or if the                   administrator is 
no longer within your company, he won’t 
respond and you cannot retrieve the login 
informa=on. It is then best to register a 
new       account by going to the previous 
page and clicking on “Con=nue account  
crea=on” (2). 

In case of quesGons, contact: purchasing@50hertz.com 

If you already have creden=als to an exis=ng     account for 
your company, you should log in once via 
h>ps://supplier.ariba.com and click on the ini=als on 
the top-right to see your ANID. You can then send this 
to                                                      
purchasing@50hertz.com. 

If you do not know if SAP Business Network is     already being 
used in your company, it is best to ask your colleagues 
who send the invoices. They can then send the account 
ANID to                              purchasing@50hertz.com. 
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Appendix 1: PotenGal exisGng accounts 



You have an exisGng account, but do not know who your administrator is. You may need to know him/her to 
accept 50Hertz’ invita=on. 

Log on to your exis=ng account via 
hOps://supplier.ariba.com, using your own 
username and password. 

On the home screen, click on the ini=als on 
the top right, then “contact administrator” to 
see his/her e-mail address. 

Did you lose your username or password? Simply go to hOps://supplier.ariba.com and click on “forgot username” 
or “password”. 

A&er clicking on one of the links and entering 
the e-mail address to which your account is 
linked, you will receive an e-mail containing 
your username(s) or a link to enter a new 
password. 

Appendix 2: Administrator is unknown 


